








This will take you to the Dashboard where you have the option of writing a 
blog post, creating a new page, changing the layout, and adding widgets to 
your site.



Appearance:
To change the appearance/design of your website, click on the 

Appearance tab on the left side of 
your menu bar in the Dashboard 
page.

 

   A new page will be displayed showing your current theme, as well as all 
of the available themes you have to choose from. Clicking any of the 
design thumbnails or theme names will show you a preview of your site 
with that theme applied.



  To apply the theme to your blog click the “Activate ʻTheme Nameʼ” link at 
the top right of the preview screen. 
  To cancel, without applying the theme, click the X on the top left.  

At any point you can click the view site link at the top of the screen to check 
your site to view the design and content. 



Writing/editing Posts:
  (Navigate back on your Dashboard.) 
To write or edit a post click the Posts tab on the left.

  This will take you to a page where you can edit your posts or create a new 
post by clicking either New Post buttons (on the left menu or at the top right 
of your screen.)



Writing a post:
  To write a post, simply fill in the title, add content, and click “publish.”



Writing/Creating Pages:
  WordPress also gives you the option of creating static pages. Pages are 
static content that doesnʼt change very often, and would remain separate
from the chronology of blog postings. These pages are added to your 
website navigation automatically. 

Simply click on the “Pages” tab on your 
Dashboard. 

 
 This will take you a page very similar (nearly identical to the Posts page) 
where you can edit and create new Pages. To create a new page, click 
“add new” under the Pages tab in the left column or use the drop down 
menu box on the New Post tab on the top right and select “new page.”
   The options for Pages are nearly identical to the blog Posts: Type the 
title, content, and click publish when youʼre ready to activate the page on 
your website.



Creating Links:
  Links are very useful and allow your website to be connected to other 
websites. To create a link go to your Dashboard. Once there, click on the 
“Links” tab on the left.

  This will take you to your links page where you can edit and create new 
links. The process to create a new link is very much like creating a new 
page or post as mentioned earlier: Click “add new” on the “Links” menu.



  On the “add new” link page, you will need to fill in the correct information for the 
Name, the web address (be sure to include “http://”), and the description (which 
will show a short description when your cursor hovers over the link). 
To finish, youʼll need to click “add link.”

Managing:
  You can manage your posts, pages, links, and a whole host of other 

WordPress items from your Dashboard. In 
order to edit any post, page, or link, click on 
the appropriate menu from the left column of 
your dashboard. 



  Then click on the post, page, or link that you would like to edit and it will 
take you to a page where you can edit the existing post, page, or link (just 
like when you created a post, page, or link).

Other:
  The categories, tags, and link categories menus allow you to add 
descriptors that can be assigned to posts, pages, or links. Once you create 
a new category or tag, you will need to edit the item you want to assign to 
that category.
  The Media tab allows you to manage any of the items that you have 
uploaded to your website.

Conclusion  
  There are many other features in WordPress, but these are the basics to 
get you started. If you have further questions there are plenty of resources 
online, and I would start with the WordPress.com FAQ 
(http://faq.wordpress.com/FAQ/).

Happy Blogging! 
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