
How to Add Reactivated Materials  

to ReservesDirect 

 

If you are teaching a course that you have taught in the past, you 

may reactivate the course in ReservesDirect. Once you reactive a 

course, the electronic items will be immediately available, and 

library staff will be notified that they need to retrieve the physical 

books and place them on reserve for your class.  

Summary 



Log in into ReservesDirect with your NetID & Password. 

https://ereserves.library.emory.edu/ 

How to Reactivate a Previous Class in ReservesDirect 



How to Reactivate a Previous Class in ReservesDirect 

Select Reactivate Class at the top of the screen. 



How to Reactivate a Previous Class in ReservesDirect 

Choose the course that contains the documents you wish to 

reactivate and click Continue. 



How to Reactivate a Previous Class in ReservesDirect 

Select the course into which you would like to add the previous 

class’s documents and click Continue. 



How to Reactivate a Previous Class in ReservesDirect 

The Reserves List from the previous class will appear.  



How to Reactivate a Previous Class in ReservesDirect 

Select those items you wish to reactivate. Once you’ve selected all 

the documents, click Import Class.  



How to Reactivate a Previous Class in ReservesDirect 

Reserves Direct generates a confirmation screen. 

Click Go to target class.  



How to Reactivate a Previous Class in ReservesDirect 

The items you selected will appear in the reactivated class. 

  
 

 

The status may be: 

Hidden 

Active 

In Process 

Recalled 

Searching Stacks 

depending on the type of 

material and the semester. 

 

All Hidden items will 

become Active once the 

semester begins. 

 

If an item is Unavailable or 

Denied, contact the 

Reserves Specialist. 



Questions? 

 

Contact: 

 

Jenny Vitti 

Reserves Specialist 

Pitts Theology Library 

Emory University 

404-727-5535 

jvitti@emory.edu 


